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ARTICLE 1 – PREAMBLE  
 
With the view of providing quality library service to the citizens of Spruce Grove, it is the 
desire of both parties of this Agreement to:  
 

• maintain and develop the harmonious relations between the Board and the 
Members of the Union; 

 

• promote co-operation and understanding between the Board and its 
Employees;  

 

• recognize the mutual value of joint discussions and negotiations in all matters 
pertaining to working conditions, hours of work and scales of salaries;  

 

• encourage fiscal responsibility; and  
 

• promote morale, security and well-being of all Employees in the bargaining 
unit represented by the Union.  

 
 

ARTICLE 2 – DEFINITIONS  
 

(a) Anniversary Date – means the date established by the commencement of 
employment with The Spruce Grove Public Library. 

 
(b) Calendar day – includes Saturday, Sunday, or paid holidays. 
 
(c) “Emergency” is an unforeseeable and unavoidable event that interrupts 

regular and regulated Library operations to ensure the safety of all people, 
viability of the Library, and service to the community. 

 
(d) Employee is any person employed by the Employer in one of the positions 

listed in Schedule A.  
 
(e) Employer – means the City of Spruce Grove Library Board, acting on its own 

motion or through its Library Director.  
 
(f)  “Library” means the City of Spruce Grove Public Library and all of its branches. 
 
(g) Month – means a calendar month. 
 
(h) “Permanent Full Time Employee” means a person who holds a full-time position of 

thirty-five (35) hours per week and has successfully completed probation 
requirements as per Article 20.  
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(i) “Permanent Part Time Employee” means a person who has been hired into a 

posted position, has successfully completed probation requirements as per Article 
20 and works more than fourteen (14) hours per week and less than thirty-five 
(35) hours per week.  

 
(j) Probationary Employee – means an Employee who has not completed the 

requirements of the probationary period pursuant to Article 20. 
 

(k) “Temporary Employee” means a person who has been hired with a specified end 
date and a person who has been hired into a posted position of a duration of 
eighteen (18) months or less, to fill a temporary vacancy created by job protected 
leaves as per legislation.  

 
(l) Union – means the Canadian Union of Public Employees, (CUPE) Local 30. 
 
(m) Working day – does not include Saturday, Sunday, or paid holidays. 
 

 
ARTICLE 3 – RECOGNITION AND REPRESENTATION  
 
3.01 Bargaining Unit  
 

The Employer recognizes the Canadian Union of Public Employees and its Local 30 
as the sole and exclusive bargaining agent for all Employees as per the Alberta 
Labour Relations Board Certificate No. C2315-2024 employed at The Spruce Grove 
Public Library. 

 
3.02 Work of the Bargaining Unit  
 

Persons whose jobs (paid or unpaid) that are not in the bargaining unit will not 
perform the duties of Employees who are within the bargaining unit except for the 
purposes of instruction, training, or emergency situations. Such work will not take 
work away from existing Employees.  
 

3.03 No Contracting Out  
 

The Employer will not contract out bargaining unit work; only Employees hired 
according to the process specified in Article 18 – Posting of Positions may perform 
bargaining unit work.  
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3.04 No Other Agreements  
 

No Employee will be required or permitted to make any written or verbal agreement 
with the Employer or their representatives, which may conflict with the terms of this 
Agreement. No individual Employee or group of Employees will undertake to 
represent the Union at meetings with the Employer without proper authorization from 
the Union. 

  
3.05 Refusal of Work  
 

An Employee covered by this Agreement will have the right to refuse to do the work 
of striking or locked out Employees as per the Labour Relations Code of Alberta.  

 
3.06 Union Orientation Sessions 

(a) Potential Employees  
 

During the interview process, the Employer will advise potential Employees 
that a collective agreement is in effect and will inform them of the conditions 
of employment set out in the articles dealing with Union Security and Dues. 

 
(b) New Employees  
 

On commencing employment in a position within the bargaining unit, the 
Employee's immediate supervisor or another representative of the Employer 
will introduce the new Employee to their Union Steward or Representative, as 
designated by the Union.  The representative designated by the Union will be 
given an opportunity to meet privately with each new Employee during the 
first month of employment to acquaint them with the structure, benefits, and 
duties of Union membership. A maximum of thirty (30) minutes will be 
allowed for this purpose within regular working hours and without loss of pay 
for either Employee.  

 
(c) Notification of new hires  
 

The Union will be notified of the full name, job title/classification and 
employment status start date and work location of all Employees hired into 
the bargaining unit prior to their first day of employment.  

 
3.07 Employee Contact Information  
 

The Employer will provide to the Union a report of all Employee’s contact 
information including home mailing address, phone number, personal email if 
provided. 
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3.08 Access to Work Site  
 

(a) Work Site Access  
 

The Representatives designated by the Union will be given access to the 
public spaces of the library to meet with Employees covered by this 
Agreement during their meal and other scheduled breaks, whether paid or 
unpaid. 

 
3.09 Right of Fair Representation 
  

The Union will have the right at any time to have the assistance of Representatives 
of the Canadian Union of Public Employees when dealing or negotiating with the 
Employer. Such Representatives will have access to the Employer's premises in 
order to deal with any matters arising out of this Collective Agreement. 

 
3.10 Communication Boards  
 

The Employer will provide a Union Communication board in the work site. This 
board will be located in an area that is highly visible to Employees.  The 
Communication board will be used solely for postings by the Union. 

 
3.11 Copies of the Agreement  
 

The Employer shall arrange to provide electronic copies of the Collective Agreement 
to all Employees within thirty (30) calendar days from the date it receives the signed 
copy of the Collective Agreement. 

 
3.12 Volunteers  
 

The Employer and the Union support the use of volunteers to enhance and enrich 
library services and to provide members of the community with the opportunity to 
become involved in the library, subject to the following: 
 
(a) The use of volunteers shall not include replacing an absent Bargaining Unit 

Employee or result in the reassignment, layoff, or reduction in the normal 
hours of work or pay of a Bargaining Unit Employee; and, 

 
(b) Discussions will take place between the Employer and the Union prior to 

implementation of a change to the Employer’s Volunteer Policy. 
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3.13 Student/Work Experience Employees  
 

Student/Work Experience Employees are not included in the Bargaining Unit and 
this Agreement does not apply to Student/Work Experience Employees. The 
employment of a Student/Work Experience Employee shall not result in the layoff or 
reduction of hours of a regular Employee or the termination of a probationary 
Employee nor shall a regular Employee who is qualified and able to perform the 
required work be laid off while a Student/Work Experience Employee is employed by 
the Employer to perform that work. 

 
3.14 Grant Employees  
 

Grant Employees, whether a Federal or Provincial grant, are not included in the 
Bargaining Unit and this Agreement does not apply to Grant Employees whose 
employment is four (4) months duration or less. The employment of a Grant 
Employee shall not result in the layoff or reduction of hours of a regular Employee or 
the termination of a probationary Employee nor shall a regular Employee who is 
qualified and able to perform the required work be laid off while a Grant Employee is 
employed by the Employer to perform that work. The Employer may seek an 
extension to the 4 months duration, after discussion with the Union. 
 
 

ARTICLE 4 – NO HARASSMENT OR DISCRIMINATION 
 
4.01 No Discrimination  
 

The Employer and the Union agree that all Employees will be protected against 
discrimination respecting their human rights and employment in all matters including 
age, race, colour, religion, creed, sex, sexual orientation, maternity, physical 
disability, mental disability, illness, or disease, ethnic, or national or aboriginal origin, 
family status, marital status, source of income, political belief, affiliation or activity, 
membership in a professional association, business, or trade association, 
Employers’ organization or Employees’ organization, physical appearance, 
residence, or the association with others similarly protected or any other prohibition 
of the Human Rights Code. 

 
4.02 Definitions  
 

(a) The Board and the Union will not tolerate any Employee being subjected to 
bullying, discrimination, harassment, or abuse. 

 
(b) Abuse: physical contact intended to cause bodily harm or the use of threats, 

humiliation, forced social isolation, intimidation, harassment, coercing or 
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restricting from appropriate social contact with the intention of causing 
emotional harm. 

 
(c) Bullying: intentional or repetitive acts or verbal comments that could hurt or 

isolate a person in the workplace. 
 
(d) Discrimination: unfavourable treatment based on racial, sexual, political, age, 

national, religious, or gender prejudice. 
 
(e) Harassment: repeated offensive comments and/or actions which demean and 

belittle an individual and/or cause personal humiliation. This definition 
includes sexual harassment. 

 
(f) Violence: any comment, behaviour, or action that harms, harasses, or can 

reasonably be interpreted as a threat to a worker.  Harms include 
psychological and physical injuries and illnesses. 

 
4.03 Personal Harassment  
 

Harassment means engaging in a course of comment or conduct that is known or 
ought reasonably to be known to be unwelcome. A single incident, if serious 
enough, can be sufficient to support an instance of harassment. 

 
Harassment can be either psychological or physical or it can be a combination of 
both. It is any behaviour, whether deliberate or negligent, which denies individuals 
their dignity and respect, is offensive, threatening, embarrassing, or humiliating to 
the individual and adversely affects the working environment. 

 

4.04 Sexual Harassment  

Sexual Harassment by an Individual:  Sexual harassment may occur irrespective of 
gender and is: 
 
(a) Unwanted attention of a sexually oriented nature, made by a person who 

knows or ought reasonably to know that such attention is unwanted; and/or 
 
(b) An implied or expressed promise of reward for complying with or submitting 

to a sexually oriented request or advance; and/or 
 
(c) An implied or expressed threat of reprisal for not complying with or submitting 

to a sexually oriented request or advance. 
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(d) Hostile Environment: Sexual harassment may also be engaging in a course 
of sexual comment or conduct that is known or ought reasonably to be known 
to be unwelcome. This form of sexual harassment may affect individuals or 
groups. It may be based on gender or sexual orientation. It may take the form 
of excluding an individual or a group from rights and/or privileges to which 
they are otherwise entitled. 

 
(e) The Employer agrees to develop, jointly with the Union, a policy against 

sexual harassment and make all management personnel and Employees 
aware that violations of the policy will be subject to disciplinary action. The 
Employer also agrees to include the subject of sexual harassment in staff or 
management training sessions. 

 
(f) Cases of sexual harassment will be considered as discrimination and will be 

eligible to be processed as grievances. 
 
(g) Where the alleged harasser is the person who would normally deal with the 

first step of such grievances, the grievance will automatically be sent forward 
to the next step. 

 
(h) No information relating to the grievor's personal background, lifestyle or mode 

of dress will be admissible during the grievance or arbitration process. 
 
(i) The Employer recognizes the principle that it is their responsibility to maintain 

a discrimination-free workplace. Therefore, where sexual harassment has 
been proven, an Arbitration Board will have the additional power to levy a 
penalty on the Employer. 

 
 
ARTICLE 5 – MANAGEMENT RIGHTS 
 
5.01 Management Rights  
 

The Union recognizes and agrees that it is the right of the Employer and not the 
Union to exercise management rights. Such management rights include the rights of 
the Employer to manage its business, direct the working forces, make rules and 
regulations and the right to hire, suspend, discharge, discipline, layoff, transfer, 
classify, promote, or demote any Employees subject to the terms of this Collective 
Agreement. The Employer shall have the right to have the assistance of provincial 
and regional representatives at any time when dealing or negotiating with the union. 
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ARTICLE 6 – NO STRIKE OR LOCKOUTS 
 
6.01 No Strikes or Lockouts  
 

During the life of this Agreement, there shall be no illegal strikes or illegal sanctions 
taken by the Union or its members against the Employer, nor shall there be any 
illegal lockouts or illegal sanctions taken by the Employer against the Union or its 
members. 
 
 

ARTICLE 7 – UNION DUES  
 
7.01 Union Dues Deduction and Remittance 
 

(a) Check-off Payments  
 

The Employer shall deduct from every Employee any dues, initiation fees, or 
assessments levied by the Union on its members. 

 
(b) Deductions  

 
 Deductions shall be forwarded in one payment to the Secretary-Treasurer of 
the local Union not later than the 10th day of the month following the month 
for which the dues were levied. The payment shall be accompanied by a list 
of the named Employees from whose wages the deductions have been 
made. 
 

(c) Dues Receipts  
 

At the same time that Income Tax (T-4) slips are made available, the 
Employer shall include on the T-4 slips the amount of union dues paid by 
each Union member in the previous year. 
 
 

ARTICLE 8 – LABOUR MANAGEMENT RELATIONS 
 
8.01 Representation  
 

No individual Employee or group of Employees will undertake to represent the Union 
at meetings with the Employer without proper written authorization from the Union.  
In order that this may be carried out, the Union will supply the Employer with the 
names of its officers.  Similarly, the Employer will supply the Union with a list of its 
management or other personnel with whom the Union may be required to transact 
business.  
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8.02 Union-Management Committee  
 

(a) Union-Management Committee 
 

A Union-Management Committee will be established consisting of 
representatives of the Union and representatives of the Employer. The 
Committee will benefit from the full support of both parties in the interests of 
improved service to the public, and job security for the Employees.  

 
(b) Function of Committee  
 

The Committee will concern itself with the following general matters:  
 
(i) Considering constructive criticisms of all activities so that better 

relations will exist between the Employer and the Employees.  
 

(ii) Reviewing suggestions from Employees, and questions of working 
conditions and service.  

 
(iii) Any other matters mutually agreeable to the parties. 
 

(c) Meetings of Committee  
 

The Committee will meet at least semi-annually at a mutually agreeable time 
and place. Its members will receive a notice and agenda of the meeting at 
least ten (10) calendar days in advance of the meeting. Employees will not 
suffer any loss of pay for time spent with this Committee.  
 

(d) Chairperson of the Meeting  

An Employer and a Union representative will be designated as joint 
chairpersons and will alternate in presiding over meetings.  

 
(e) Minutes of Meeting  
 

Minutes of each meeting of the Committee will be prepared and signed by the 
joint chairpersons as promptly as possible after the close of the meeting. The 
Union and the Employer will each receive signed copies of the minutes 
following the meeting. 
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(f) Jurisdiction of Committee  
 

The Committee will not have jurisdiction over wages, or any matter of 
collective bargaining, including the administration of this Collective 
Agreement. The Committee will not supersede the activities of any other 
committee of the Union or of the Employer and does not have the power to 
bind either the Union or its members or the Employer to any decisions or 
conclusions reached in their discussions. The Committee will have the power 
to make recommendations to the Union and the Employer with respect to its 
discussions and conclusions. 

 
 
ARTICLE 9 – WAGES AND PREMIUMS  
 
9.01 Pay Days  
 

The Employer will pay salaries/wages bi-weekly in accordance with Schedule A 
attached hereto and forming part of this Agreement by electronic funds transfer 
(EFT). On each pay, Employees will be provided with an itemized statement of their 
salary/wages, overtime, vacation accrual, vacation pay, sick leave accrual and other 
supplementary pay and deductions. 

 
9.02 Payroll Error  
 

A payroll error resulting in an underpayment, or an overpayment will be rectified by 
the Employer on the next payday following notification. 
 

9.03 Lower Classification  
 

When an Employee is required to assume the duties of a position with a lower rate 
of pay, the Employee shall continue to receive their regular rate of pay. 
 

9.04 Higher Classification  
 

Any Employee who is transferred to another job carrying a higher rate of pay shall 
receive that rate of pay for all hours worked in that classification. 

 
9.05 Vehicle Reimbursement  
 

Should an Employee, with manager approval, be required to use their vehicle  
for the Employer's business, personal insurance coverage is required, and  
mileage reimbursement shall be based on the current CRA rates. 
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ARTICLE 10 – HOURS OF WORK  
 
10.01  Notice of Schedule  
 

The hours of work of each Employee shall be published at least two (2) weeks in 
advance. The published hours of work will not be changed without the consent of 
the Employee involved.  

 
 Employees shall be given shifts based on their anniversary date and extra hours will 

also be offered on the basis of seniority and availability.  
 
10.02 Consecutive Days and Weekends Off  
 

Each Employee will be given their two (2) days off consecutively wherever 
practicable. An Employee will not be required to work more than one (1) weekend 
day (Saturday or Sunday) two (2) weekends in a row unless mutually agreed or if 
they were specifically hired for weekend work. 

 
10.03 Additional Hours  
 

If extra hours are required or additional hours are added to the current Library 
operations, they will be offered as equally as possible, by seniority, to all qualified 
current Employees. If current Employees do not accept such hours, the additional 
hours will be made available to new Employees. 

 
10.04 Scheduled Rest Periods  
 

All Employees shall be permitted scheduled rest periods as follows: 
 
(a) Any shift scheduled for up to and including four (4) hours shall not receive a 

paid rest period. 
 
(b) Any shift scheduled for greater than four (4) hours shall receive one (1) fifteen 

(15) minute scheduled paid rest period. 
 
(c) Any shift scheduled for greater than five (5) hours but less than eight (8) 

hours shall receive one (1) fifteen (15) minutes paid break and up to a forty-
five (45) minute scheduled unpaid rest period. 

 
10.05 Reporting Pay  
 

An Employee reporting for work on their regular shift will be paid their regular rate of 
pay for the period worked, with a minimum of 3 regular hours pay. 
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10.06 Shift Trades  
 

Upon approval of the Employer, which will not be unreasonably denied, Employees 
may trade shifts amongst themselves provided there will be no increase in the cost 
to the Board, the Employees are qualified to work the shifts, and the shift exchange 
normally occurs within the same pay period. 
 

 
ARTICLE 11 – OVERTIME AND CALL BACK 
 
11.01 Overtime Pay  
 

Overtime opportunities shall be divided equally among the Employees who are 
willing and qualified to perform the work that is available. Overtime work will be paid 
for at the rate of one and a half (1.5) times unless another rate is specifically stated. 
 

11.02 Call Back Pay  
 

Call-back opportunities shall be divided equally among the Employees who are 
willing and qualified to perform the work that is available. An Employee who is called 
back, having completed their regular shift, other than for scheduled overtime work, 
will be paid either a minimum of three (3) hours at straight time rates, or at their 
applicable overtime rate for the time worked on the call-back, whichever is the 
greater. 
 

 
ARTICLE 12 – EMPLOYEE BENEFITS 
 
12.01 Health and Wellness Program  
 

Full-time Employees shall receive a lump sum reimbursement of up to $100.00 for a 

taxable wellness benefit, which includes items such as fitness equipment, or other 

supported programs.  

 

Part-time Employees shall receive a $100.00 Health Spending Account Credit and 

Employee Family Assistance (EFAP) Program for Part-time employees. 
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12.02 Benefit Coverage 
 

The Employer shall pay one hundred percent (100%) of the cost of the following benefit 
plans for Full-time Employees and their dependants: 
 
(a) Group Life Insurance at two (2) times an Employee's annual earnings for the most 

recently completed calendar year. 
 
(b)  Prescription Drug Plan. One hundred percent (100%) paid for by the Employer 

with an annual cap of $5,000.00 on prescriptions.  
 
(c)  Dental Benefits Plan: basic comprehensive services with recall exams every six 

(6) months. Orthodontic and Major Services subject to fifty percent (50%) co-
insurance.  

 
(d) Vision Care: Up to $500 per person in any twenty-four (24) consecutive months 

for prescription contact lenses or eyeglasses or laser surgery. An additional $100 
per person in any twenty-four (24) consecutive months for eye examinations. 

 
(e) Hearing Aids, including repairs and batteries: Up to $500 per person per three (3) 

benefit years. 
 
(f) Orthotics: One (1) pair of orthotic devices per person per benefit year if they are 

prescribed by an orthopaedic surgeon, podiatrist, or chiropodist. 
 
(g) Out-of-province medical coverage. 
 
(h) Paramedical Benefits: up to $500.00 per person per benefit year, per specialty: 
 

(i) Physiotherapist 
 
(ii) Psychologist 
 
(iii) Chiropractor 
 
(iv) Osteopath 
 
(v) Chiropodist 
 
(vi) Podiatrist 
 
(vii) Naturopath / Homeopath 
 
(viii) Speech Pathologist, Massage Therapist, Dietician - with physician referral. 
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(ix) Acupuncturist 
 

 
ARTICLE 13 – SICK LEAVE 
 
13.01 Sick Leave Defined  
 

Sick leave means the period of time an Employee is permitted to be absent from 
work with full pay because of illness or an accident, or because of an accident for 
which compensation is not payable under the Workers’ Compensation Act. Sick 
leave includes injury and/or any other physical or mental incapacity. 
 

13.02 Amount of Sick Leave  
 

Sick leave will be earned based on one and one half (1 ½) days or 10.5 hours, for 
every month of service.  Sick leave will be earned on a pro-rated basis for part-time 
Employees based on the monthly hours. 
 

13.03 Proof of Illness  
 
Following three (3) consecutive days of illness, an Employee may be required to 
provide a doctor's certificate, certifying that the Employee was unable to carry out 
their duties due to illness. Should a doctor’s certificate be required, the Employer 
shall pay for the cost of the certificate, up to fifty ($50) dollars. 
 

13.04 Sick Leave during Leave of Absence  

When an Employee is given leave of absence without pay for any reason (except 
maternity and parental leave) or is laid off on account of lack of work and returns to 
work upon expiration of such leave of absence, etc., they will not receive sick leave 
credit for the period of such absence, but will retain their cumulative credit, if any, 
existing at the time of such leave or lay-off. 

 
13.05 Accumulation and Payment of Sick Leave  
 

Accumulation of sick leave will be to a maximum of 680 hours.  The unused portion 
of an Employee’s sick leave will accrue for their future benefits.
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3.06  Notification to Employer 
 

An Employee who is unable to report for duty on their scheduled shift will notify the 
Employer of this fact, with as much notice as possible prior to the commencement of 
their scheduled shift; provided that this requirement will be waived by the Employer 
where the Employee was unable to give such notice due to circumstances beyond 
their control. 
 

13.07 Medical Care Leave  
 

Employees are encouraged to arrange appointments outside of working hours. 
However, when that is not possible, Employees may be allowed to use accumulated 
sick leave in half (1/2) day or full day increments in order to engage in personal 
preventative medical health and dental care. Permission will not be unreasonably 
withheld provided adequate notice is given in advance. 
 

 
ARTICLE 14 – VACATION  
 
14.01 Length of Vacation 
 

Employees (Full and Part-time) will be entitled to an annual vacation as outlined in 
the chart below. Temporary and casual employees shall receive payment in lieu. 
 
Temporary and casual employees shall receive four percent (4%) when hired until 
their fifth (5th) anniversary. They shall receive six percent (6%) from their fifth (5th) 
anniversary forward.  
 

Anniversary Accrual Hours Accrual Days Annual Hours 

0 to 5th 4.06 15.08 105.56 

On 5th 4.34 16.12 112.84 

On 6th 4.62 17.16 120.12 

On 7th 4.97 18.46 129.22 

On 8th 5.39 20.00 140.00 

On 9th 5.67 21.06 147.42 

On 10th 6.02 22.36 156.52 

On 11th 6.37 23.66 165.62 

On 12th 6.72 24.96 174.72 

On 13th 7.07 26.26 183.82 

On 14th 7.42 27.56 192.92 

On 15th 7.77 28.86 202.02 

On 16th and thereafter 8.12 30.16 211.12 
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14.02 Carry-Over of Vacation  
 

Employees will be allowed to carry forward paid vacation time into the next calendar 
year to a maximum of two (2) weeks.  Employees may request to carry over more 
than two (2) weeks for special circumstances. 

 
14.03 Vacation Scheduling 
 

Preference of scheduling for vacation will be based on seniority and, in the case of 
equal seniority, the first submitted will be given preference. 

 
Vacation dates will be requested by February 10 for the year. 

 
14.04 Vacation Pay on Termination  
 

An employee terminating their employment will have all accumulated unused 
vacation accruals paid on the pay period of the last day worked; vacation is paid out 
at the rate it was earned.  
 
 

ARTICLE 15 – LEAVES  
 
15.01 Compassionate Leave  
 

Employees will be granted a leave without pay of twenty-seven (27) weeks to care 
for a seriously ill family member. This leave is in addition to all other existing leave 
provisions in the Collective Agreement. During the leave, the Employee will continue 
to accumulate seniority under the Collective Agreement. On return from leave, 
Employees will return to the classification and job location in which they last worked. 
 
The Employee may request an extension to the leave in writing should 
circumstances warrant. Approval of an extension will not be unreasonably denied. 
During an extended leave, the Employee will continue to accrue all seniority. 

 
15.02 Adoption, Maternity and Parental Leave  
 

Adoption, maternity, and parental leave will be granted to a maximum of up to 
eighteen (18) months of unpaid leave. Adoption, maternity, and parental leave 
requests will be in writing and will state the last day to be worked and the expected 
date of return to work. 

 
Employees returning from adoption, maternity and parental leave will return to their 
former position. 
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Employees on adoption, maternity and parental leave will continue to accrue 
seniority and service for service-related entitlements. 
 

15.03 Critical Illness in the Family and Bereavement Leave  

An Employee shall be granted up to five (5) regularly scheduled workdays without 
loss of salary or wages in the case of  
 
(a) Death of a parent, or guardian, spouse, including common-law, brother, 

sister, child, grandparent, grandchild, mother-in-law, father-in-law, brother-in-
law, sister-in-law, aunt, uncle, niece, nephew, cousin, or a relative who 
resides in the Employee’s residence. 

 
(i) If required, such leave shall also include reasonable traveling time, for a 

maximum paid leave of seven (7) days.   
 

(b) Life-threatening illness or injury, of a parent, or guardian, spouse, including 
common-law, brother, sister, child, grandparent, grandchild, mother-in-law, 
father-in-law, brother-in-law, sister-in-law, a relative who resides in the 
Employees residence, when the ill/injured person is in the province of Alberta. 

 
(i) If required, such leave shall also include reasonable traveling time, for a 

maximum paid leave of seven (7) days.   
 
15.04 Jury Duty and Court Attendance  
 

If an Employee is required as a juror in any court of law, or is required by subpoena 
to attend a court of law or coroner's inquest in connection with a case arising from 
the Employee's duties at Spruce Grove Public Library, the Employee will not lose 
regular pay or seniority because of such attendance, provided that the Employee:  
 
(a) Notifies the Employer immediately on the Employee's notification that the 

Employee will be required to attend at court;  
 
(b) Present proof of service requiring the Employee's attendance; and  
 
(c) Deposits with the Employer the full amount of compensation received, 

excluding mileage, travelling and meal allowance, and an official receipt 
thereof. 

 
15.05 Domestic Violence Leave  

An Employee who has experienced or been threatened with interpersonal violence or 
who is the parent of a dependent child who has experienced or been threatened with 
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domestic violence from someone with whom the Employee has or had an interpersonal 
relationship will be granted up to ten (10) days of paid leave per calendar year.  
 
A child includes a stepchild, child under legal guardianship, or foster child under 18. 

Employees can take paid leave days in full or partial days and they do not need to be 

taken all at once. Employees are also entitled to take up to seventeen (17) weeks of 

additional unpaid leave. The leave does not have to be taken all at once; it can be used 

throughout the year as needed by the employee. Only time spent away from work will be 

considered leave time. 

The Employer will maintain confidentiality in respect to all matters related to an 
Employee’s leave under this clause. The Employer will not disclose any information 
relating to the leave to anyone except when another Employee requires the information 
to carry out their duties, or is required by law, or with the consent of the concerned 
Employee.  

 
The parties understand that interpersonal violence can affect all workers in the 
workplace and will work together to enhance workers’ health and safety should such a 
disclosure occur. The parties agree to meet to discuss safety planning at the workplace 
for the individual and staff as a whole. The parties agree that a support person or union 
representative may be present at such meetings. All information will be treated as 
confidential and will only be shared as agreed. 
 

15.06 Unpaid Leave of Absence  
 

Any Employee may apply for and receive a leave of absence without pay for 
personal reasons other than illness. The Employee must give at least one (1) 
month's notice. The Employer will make every effort to comply with an Employee's 
request for such leave. The response of the Employer will be given in writing; if 
refusal, the reasons for the refusal must be stated.  

 
Such leave will not affect any parenting entitlements, sick leave credits, vacation or 
seniority that has accumulated before the leave.  

 
However, vacation entitlements, sick leave credits and seniority will not accumulate 
during unpaid leave of absence. 
 

15.07 Leave of Absence for Full-Time Union or Public Duties  
 

An Employee who is elected or selected for a full-time position with the Union or any 
body with which the Union is affiliated, or who is elected to public office, will be 
granted leave of absence with pay and without loss of seniority. The Union will 
reimburse the Employer for the receipt for such pay. 
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15.08 Union Leave  
 

Upon notification to the Employer, an Employee elected or appointed to represent 
the Union at Union functions, education or committees will be allowed a leave of 
absence with regular pay and without loss of seniority.  The Union will reimburse the 
Employer for receipt of such pay. 
 
 

ARTICLE 16 – PAID HOLIDAYS  
 
16.01 Paid Holidays  
 

The Employer recognizes the following as paid holidays: 
 

New Year's Day   Labour Day 
Family Day   Truth & Reconciliation Day 
Good Friday   Thanksgiving Day  
Victoria Day   Remembrance Day   
Canada Day (July 1st)   Christmas Day  
August Civic Holiday   Boxing Day  
 
Employees whose religious observances are not accommodated in the paid public 
holiday list may choose to exchange their religious observance for one (1) of the 
listed holidays.  

 
All other paid holidays proclaimed by the Government of Alberta or the Government 
of Canada, shall also be recognized as paid holidays except when replacing any of 
the above-named holidays, in which case the lieu day only shall be recognized.  
 

(1) For paid holidays, Permanent Full-time Employees shall receive one (1) day's pay or 
pro-rated day’s pay at their regular rate of pay or a day in lieu when the paid holiday falls 
on a day not regularly worked; if a paid holiday occurs on an Employee’s scheduled day 
off, the Employee shall receive another day off in the same pay period.  
 

(2) For Permanent Part-time, Casual, and temporary Employees, eligibility for paid holidays 
shall be granted if the Employee has worked at least five (5) out of the nine (9) weeks 
preceding the holiday.  

 
(3) An Employee who is scheduled to work on a paid holiday shall be paid at the rate of time 

and a half (11/2) with prior approval of the Library Director or designate.  
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16.02 Paid Holidays During Vacation or Leave  
 

If a paid holiday falls or is observed during an Employee's vacation period the 
Employee will be granted an additional day's vacation with pay for each holiday, in 
addition to their regular vacation time. If a paid holiday falls or is observed during an 
Employee’s authorized leave period, that day shall count as a paid holiday and not 
as a day of leave.  
 

 
ARTICLE 17 – CERTIFICATIONS AND ALLOWANCES  
 
17.01 Certification  
 

Where an Employee is required to maintain a first aid and CPR certification the 
Employer will pay for the fees associated with that certification.  
 
 

ARTICLE 18 – POSTING OF POSITIONS  
 
18.01 Job Postings  
 

When a vacancy occurs or a new position is created within the bargaining unit, 
within seven (7) calendar days of the vacancy or new position, the Employer will 
post electronically with a copy to the Union. The position will be posted for a period 
of seven (7) calendar days so that interested Employees can apply.  
 
Following the expiration of the seven (7) calendar days internal posting the 
Employer may post the position externally. 
 
After discussion with the Union, the vacancy may be simultaneously posted  
externally and internally.  
 
The hiring of any new Employees from outside the bargaining unit may take place only 
after the applications of present employees in the bargaining unit have been considered 
before external candidates, and there are no qualified applicants.  

 
18.02 Temporary Vacancies  
 

Temporary vacancies anticipated to be less than thirty (30) calendar days duration 
will not be posted, unless otherwise agreed between the Employer and the Union.  
The Employer will endeavour to distribute shifts as equally as possible.   

 
A vacancy that occurs for more than thirty (30) calendar days will be posted stating 
that the position is limited and will indicate the estimated duration of the limited job.  
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In any event, the limited job will not exceed twelve (12) months.  Upon termination of 
a limited job, the Employee filling the vacancy will be returned to the classification 
and job location in which they last worked.   

 
The successful applicant for a temporary vacancy will fill the vacancy within fourteen 
(14) calendar days from the date the Employee was awarded the vacancy unless 
there are circumstances beyond the reasonable control of the Employer. 

 
18.03 Appointments  
 

In making staff changes, transfers, or in postings, appointment will be made of the 
qualified applicant able to meet the requirements of the job. Appointments from 
within the bargaining unit will be made within three (3) weeks of posting. 
 
In the event that two (2) or more employees are considered relatively equal in 
knowledge, ability, skill, qualifications, and experience, seniority shall be the 
deciding factor in all postings. 

 
18.04 Union Notification  
 

The Union will be notified of all appointments, hirings, layoffs, recalls and 
terminations of employment. Notices of such appointments will also be 
communicated electronically. The Union will be supplied a copy of each posting. 

 
18.05 Classifications  
 

When a new position is created, or an existing position reclassified, the Employer 
will set a rate for the position and immediately notify the Union. If this rate is 
acceptable to the Union, it will become the rate for the job. If the rate is not 
acceptable to the Union, the Union will advise the Board and negotiations will then 
take place between the parties in an effort to establish a rate, which is mutually 
satisfactory. If the parties are unable to reach an agreement, the matter will be 
submitted to the grievance process, Article 22. The new rate will apply retroactively 
to the time the position was first filled by the Employee. 

 
18.06 Job Descriptions  
 

The Employer agrees to draw up job descriptions for all positions for which the 
Union is the bargaining agent. All job descriptions shall be approved by the Board, 
then presented to the Union at any time when a current job description is changed 
or when a new classification is created. 
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ARTICLE 19 – SENIORITY 
 
19.01 Recognition of Seniority  

Both parties recognize that job opportunities should increase in proportion to length of 

service. 

19.02 Seniority Defined  

Seniority is defined as the length of service with the Employer in the bargaining unit. 

Notwithstanding the above, a part-time Employee cannot accrue more than one (1) 

year’s seniority in a twelve (12) month calendar period. Seniority will be used in 

determining preference or priority for positions, transfers, schedules, call-ins, demotions, 

layoffs, and recall, provided that the senior Employee is able to meet the normal 

requirements of the job. Seniority will operate on a bargaining-unit-wide basis. 

19.03 Seniority Lists  

The Employer will maintain a seniority list showing the date upon which each Employee's 

service commenced as well as the total number of hours paid since commencement of 

service. An up-to-date seniority list will be sent to the Union and posted on all 

communication boards in January of each year. 

Regular Full-time Employees will accumulate seniority on the basis of their continuous 

service in the bargaining unit from the last date of hire, including all previous service prior 

to Certification. Seniority will operate on a bargaining unit wide basis. 

Regular Part-Time Employees will accumulate seniority on the basis of one (1) year’s 

seniority for each eighteen hundred and twenty (1820) hours paid in the bargaining unit 

as of the last date of hire, including all previous service prior to Certification. Seniority will 

operate on a bargaining unit wide basis. 

An Employee's name will not be placed on the seniority list until they have completed 

their probationary period as outlined in Article 20. 

For the purpose of this Article, time away from work that is protected by the Employment 

Standards Act or the Human Rights Code will be deemed to be hours paid. 

Seniority, as set out on the posted seniority list, will be used for all of the purposes set 

out in the Collective Agreement save and except for postings and layoffs. For postings 

and layoffs, the seniority list will be updated to the end of the pay period prior to the pay 

period during which the job was posted, or the notice of layoff was given. 
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19.04  Seniority While Outside Bargaining Unit  

No Employee will be forced to take any position outside of the bargaining unit. An 
Employee may accept a temporary non-Union assignment of up to six (6) months in 
a twelve (12) month period without losing their seniority in the bargaining unit. This 
time frame may be extended by an additional six (6) months upon mutual agreement 
between the Parties. It is agreed that any and all vacancies resulting from the initial 
vacancy will be posted and filled as per Article 18. On return to the bargaining unit, 
the Employees will return to the classification and job location in which they last 
worked. 

  
In addition, any other job position changes to any other bargaining unit member will 
also revert back to their original positions. Upon return to the bargaining unit, the 
Employee’s seniority date will be adjusted by the number of weeks the Employee is 
in the excluded position. During this period of leave, the Employee will continue to 
pay Union dues based on the rate of pay in the new position.  
 

19.05 Loss of Seniority  
 

An Employee will not lose seniority rights if they are absent from work because of 
sickness, accident, lay-off, or leave of absence approved by the Employer. 

 
An Employee will only lose their seniority in the event:  

 
(a) They are discharged for just cause and are not reinstated. 
 
(b) They resign.  
 
(c) They are laid off in excess of twenty-four (24) months. 
 
 

ARTICLE 20 – PROBATIONARY EMPLOYEES 
 
20.01 Probationary Employees  
 

Newly hired Employees will be considered on a probationary basis for a period of 
three (3) calendar months. The probation period can be extended up to three (3) 
months upon discussion with the Union. During the probationary period, Employees 
will be entitled to all rights and privileges of this Agreement unless otherwise 
specified. An Employee who has not completed their probationary period may be 
released based on a fair and proper assessment against reasonable standards of 
performance and suitability. After completion of the probationary period, seniority will 
be effective from the original date of employment. 
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20.02 Discharge of Probationary Employee  
 

The discharge of a probationary Employee shall be subject to the grievance 
arbitration procedure and the parties agree that a lesser standard than just cause 
shall apply, as per the Labour Relations Board and the Alberta Human Rights 
Tribunal. 
 
 

ARTICLE 21 – LAYOFFS AND RECALLS  
 
21.01 Definition (Lay-Off) 
 

A lay-off will be defined as a lack of work, reduction in the work force, or a reduction 
in the regular hours of work as defined in this Agreement. 
 

21.02 Layoff Notice 
 

In the event of a layoff, Employees with six (6) months or more service will receive 
at least two (2) weeks prior notice or pay in lieu thereof. Employees with three or 
more years’ seniority will receive one (1) additional week’s notice or pay in lieu 
thereof for each subsequent year to a maximum of eight (8) weeks. 

 
Notice of layoff will be in writing, with a copy to the Union. Employees who are laid 
off and subsequently recalled within two (2) years will be credited with previous 
seniority. 

 
21.03 Layoff Procedure 
 

Employees will be laid off in reverse order of their seniority. When layoffs occur, the 
Employee(s) occupying the position(s) affected will have the right to accept the 
layoff, or be entitled to exercise their seniority to bump a less senior Employee, 
providing they have the qualifications, ability and skills to perform the work of the 
position they chose to bump into. The Employee must be able to perform the job 
within a reasonable period of orientation. Such period of orientation not to exceed 
thirty (30) working days. 
 

21.04 Recall Procedure 
 

Employees will be recalled in the order of their seniority providing they are qualified, 
able, and skilled to do the work. No new Employee will be hired until those laid off 
have been given an opportunity for reemployment. Employees will not lose recall 
rights if they refuse a temporary position of thirty (30) days or less duration. 
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ARTICLE 22 – GRIEVANCE AND ARBITRATION PROCEDURES  
 
22.01 Recognition of Union Representatives  
 

In order to provide an orderly and speedy procedure for the settling of grievances, 
the Employer acknowledges the rights and duties of the Union Representatives. The 
Representatives may assist any Employee in preparing, processing, and presenting 
their grievance in accordance with the grievance procedure. A grievance meeting 
shall not be held without the attendance of a Representative. 
 

22.02 Names of Representatives  

The Union will notify the Employer in writing of the name of each Representative 
before the Employer will be required to recognize them. 

 
22.03 Permission to Leave Work  
 

The Employer agrees that Representatives will not be hindered, coerced, restrained, 
or interfered with in any way in the performance of their duties, while investigating 
disputes and presenting adjustments as provided in this article.  

 
Union Representatives will be entitled to leave their work during working hours in 
order to carry out their functions under this agreement, including, but not limited to, 
the investigation and processing of grievances, attendance at meetings with the 
Employer, participation in negotiations and arbitration. 

 
Permission to leave work during working hours for such purposes will first be 
obtained from the manager with a minimum of forty-eight (48) hours notice. Such 
permission will not be unreasonably withheld. 

 
All reasonable time spent in performing Union duties per Article 22 will be 
considered as time worked.  

 
22.04 Permission to Leave Work – Grievor  
 

The Grievor will be entitled to leave their work during working hours to attend 
grievance meetings with the Employer. The Grievor’s time spent in grievance 
meetings will be considered as time worked. 
 

22.05 Definition of Grievance  

A grievance will be defined as any difference arising out of the interpretation, 
application, administration, or alleged violation of the collective agreement or a case 
where the Employer or the Union has acted unjustly, improperly, or unreasonably. 
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22.06 Settling of Grievance  
 

STEP 1  
 
Within fifteen (15) working days of the incident which gave rise to the complaint the 
Employee(s) concerned shall first seek to settle the dispute with the Employee(s) 
designated immediate Supervisor. 
 
STEP 2  
 
Failing satisfactory settlement within fifteen (15) working days after the dispute was 
submitted under Step 1, the Union shall within fifteen (15) working days submit to 
the Library Director of the Employee a written statement of the particulars of the 
complaint and of the redress sought.  The Library Director shall render their decision 
in writing within fifteen (15) working days of receipt of such notice. 

 
STEP 3   
 
Failing settlement being reached in Step 2, the Union shall, within fifteen (15) 
working days of receipt of the decision of the Library Director submit a written 
statement of the particulars of the complaint and of the redress sought to a 
Committee of the Board. 
 
(a) A Committee of the Board and the Union shall meet within fifteen (15) 

working days following receipt of the submission. 
 
(b) A Committee of the Board shall render their decision in writing within fifteen 

(15) working days of the next Board meeting.  
 

Step 4   
 

After receiving the decision of the Committee of the Board, under Step 3 above, and 
failing satisfactory settlement, within fifteen (15) calendar days either party may request 
that a Mediator be appointed to meet with the parties. The parties must mutually agree to 
non-binding mediation for it to proceed. If one party rejects the request for mediation, 
they must advise the other party within fifteen (15) calendar days of the request. 

 
(i) The purpose of the mediator is to investigate and define the issues in 

dispute and facilitate a resolution. 
 
(ii)   The Mediator shall be appointed by mutual agreement between the parties.  
 
(iii) The purpose of the mediator's involvement in the grievance process is to 

assist the parties in reaching a resolution of the dispute, and anything said, 
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proposed, generated or prepared for the purpose of trying to achieve a 
settlement is to be considered privileged. During the proceedings, the 
parties shall fully disclose all materials and information relevant to the 
issue(s) in dispute. 

 
(iv) The expenses of the Mediator shall be equally borne by both parties. 

 
22.07 Policy Grievance  
 

Where a dispute involving a question of general application or interpretation occurs, 
or where a group of Employees or the Union has a grievance, Steps 1 and 2 of this 
Article may be by-passed.  
 

22.08 Deviation from Grievance Procedure  

After a grievance has been initiated under Article 22, neither the Employer nor the 
Employees, will enter into discussion or negotiation with respect to the grievance 
outside of Article 22, either directly or indirectly with the aggrieved party.  

 
22.09 Replies in Writing  
 

Replies to grievances stating reasons will be in writing at all stages. 
 
22.10 Meeting Rooms for Grievances  
 

In order to facilitate an orderly and confidential investigation of grievances, subject 
to room availability, the Employer will make available the temporary use of a private 
office or similar facility. The Employer will also supply the necessary facilities for the 
grievance meetings. 
 
 

ARTICLE 23 – ARBITRATION PROCEDURE  

23.01 Arbitration  
 

Failing settlement of the grievance at Step 3 and/or 4, either party may refer the 
grievance to arbitration.  
 
(a) Such notice must be given within fifteen (15) working days after the decision 

received in Step 3 or 4. 
 
(b) The Employer and the Union shall appoint the single arbitrator but failing to 

agree on a selection, they shall request the Director of Mediation Services to 
appoint an arbitrator. 
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(c) The expenses, if any, of the arbitrator shall be borne by the parties to the 
dispute in equal shares. 
 

(d) The parties may mutually agree to a three (3) member arbitration board with 
each party appointing one (1) member to represent them and mutual 
agreement on a chairperson (or as appointed by the Director of Mediation 
Services). 

 
(e) The arbitration award shall be final and binding on both parties. In no event 

shall the arbitration award alter, modify or amend any of the provisions of this 
Collective Agreement. However, the Arbitrator, or the Arbitration Board, shall 
have the power to dispose of any discharge or discipline grievance by any 
arrangement which in its opinion it deems just and equitable. 

 
 

ARTICLE 24 – DISCIPLINE, DISCHARGE AND PERSONNEL RECORDS  
 
24.01 Principle of Innocence  
 

The Employer and the Union agree to adhere to the principle of progressive 
discipline. Any Employee may be dismissed or suspended, but only for just cause. 
In cases of suspension or dismissal, proof of just cause will rest with the Employer. 

 
24.02 Union Representation  
 

An Employee who is called to a meeting by Management for the purpose of 
receiving disciplinary action a disciplinary suspension or discharge will be advised of 
the purpose of the meeting and will have the right to request the presence of a 
Union representative.  If the Employee declines Union representation they shall do 
so in writing. Where a manager intends to interview an Employee for disciplinary 
purposes, the manager will notify the Employee in advance of the purpose of the 
interview.  All discipline provided to the Employee will be deemed null and void 
unless a Union representative is present unless representation is declined in writing 
by the Employee.  

 
A Representative or Local Officer may have the right to consult with a CUPE 
Representative and may have them present at any discussion with supervisory 
personnel which might be the basis of disciplinary action. 
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24.03 Disciplinary Action  

The Employer may take disciplinary action against an Employee within fifteen (15) 
working days of the Employer having knowledge of the incident giving rise to the 
discipline.  The Employee and the Union will then be promptly notified in writing of 
the disciplinary action. 

 
The record of the suspension, disciplinary action, letter or reprimand or adverse 
report of an Employee will be removed from their file after eighteen (18) months so 
long as no further discipline has been issued within the 18 month period. 

  
24.04 Access to Personnel File  
 

An Employee will have the right during normal business hours of the administration 
office to have access to a copy of and review their personnel file.  The Employee is 
entitled to receive a copy of the file if requested.  An Employee will have the right to 
respond in writing to any document contained therein.  Such reply will become part 
of the permanent record. 

 
A copy of any disciplinary action, which is placed in the Employee’s personnel file, 
will be given to the Employee and the Union.  

 
24.05 Discipline Notices  
 

Whenever the Employer or a representative of the Employer deems it necessary to 
censure an Employee in a manner indicating that dismissal may follow any repetition 
of the act complained of or omission referred to, or that dismissal may follow if such 
Employee fails to bring their work up to a required standard, the Employer will, 
within five (5) working days thereafter, give written particulars of such censure to the 
Union, with a copy to the Employee involved.   

 
24.06 Discipline Procedure  
 

When an Employee is disciplined, the Employee and the Union will be advised 
promptly in writing by the Employer as to the reason for such discipline.  Any 
grievance resulting from the discipline will be filed at Step 2 of the grievance 
procedure. 

 
24.07 Unjust Suspension or Discharge  
 

Should it be found upon investigation that an Employee has been unjustly 
suspended or discharged, such Employee will be immediately reinstated in their 
former position, without loss of seniority, and will be compensated for all time lost in 
an amount equal to their normal earnings during the pay period next preceding such 
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discharge or suspension, or by any other arrangement as to compensation which is 
just and equitable in the opinion of the parties or in the opinion of a Board of 
Arbitration or sole Arbitrator if the matter is referred to such a Board or sole 
Arbitrator. 
 

24.08 Political Action  

No Employee will be disciplined for participating in action(s) called for or endorsed 
by the Canadian Labour Congress, its affiliates, or subordinate bodies.  
 
 

ARTICLE 25 – HEALTH AND SAFETY  
 
25.01 Responsibilities  
 

The Employer will take every precaution reasonable in the circumstances for the 
protection of Employees. 

 
The parties agree to abide by the Alberta Occupational Health and Safety Act and 
its regulations. The Union and the Employer, as a matter of principle, recognize that 
occupational health and safety is a shared concern. While the provision of a healthy 
and safe workplace is the responsibility of the library, both parties will cooperate on 
promoting and improving rules and practices which will enhance the physiological, 
psychological, and social well-being with respect to working conditions.  The 
Employer and the Union agree that they mutually desire to maintain standards of 
safety and health in the workplace in order to prevent accidents, injury, and illness, 
and to promote the health and safety of all Employees. 
 
The Employer shall not dismiss, intimidate, coerce, suspend, or transfer a worker or 
practice discrimination or take reprisals against them, or impose any other sanction 
upon them because they have suffered an employment injury or exercised their 
rights under this collective agreement, or any applicable statute. 
 

25.02 Health and Safety Committee  

The health and safety committee education and training will be provided and will include:  
 
(a) The role of the health and safety committee within the employer’s overall 

occupational health and safety program including:  
 

(i) How to be an effective representative of employee occupational health and 
safety concerns.  

 
(ii) How to promote occupational health and safety throughout the workplace 

and prepare for health and safety meetings.  
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(iii) The rights of information access granted to the health and safety 

committee.  
 
(iv) The requirement of the health and safety committee to maintain the 

confidentiality of all personal Employee information that is presented to 
them.  

 
(b) Hazard recognition and control, including understanding:  
 

(i) The difference between risk and hazard.  
 
(ii) The range of hazards.  
 
(iii) Mechanisms for assessing and controlling hazard exposures, including the 

hierarchy of controls.  
 
(iv) The methods for assessing the effectiveness of programs and implemented 

control measures. 
 

(c) Incident investigation including:  
 

(i) The role of the health and safety committee when participating in an 
investigation.  

 
(ii) Review of root cause analysis, summary findings, recommendations and 

action plans by the health and safety committee and the employer.  
 

 (iii) Incident causation models and how they can be applied in the workplace.  
 
(d) Review of relevant legislation, regulations, policies, guidelines, standards, and 

codes.  
   
(e) Conducting workplace inspections including:  

(i) How to identify and report hazards and hazardous situations.  
 
(ii) How to make recommendations for hazard elimination and risk control.  
 

(f) Preparing recommendations to the employer and health and safety committee 
including:  

 
(i) Drafting recommendations for the overall improvement of health and safety 

in the workplace.  
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(ii) Identifying responsibilities for reporting and receiving responses on 

recommendations.  
 

(g) Participation in work refusals including understanding all applicable occupational 
health and safety legislation, regulations, policies, and guidelines, including the 
process for the involvement of the health and safety committee in a work refusal. 

 
25.03 Working Alone  
 

The Employer will adjust staffing levels so that no Employee shall work alone when 
they are working during the open hours in the library.    
 

 
ARTICLE 26 – TECHNOLOGICAL CHANGE  
 
26.01 Technological change means:  
 

The introduction by the Employer of a change in its business, that is directly related 
to the introduction of new or improved equipment or technology that will significantly 
alter the employment status of employees within the bargaining unit. 

 
26.02 Notify the Union  
 

One (1) month before the introduction of any technological change, the Employer 
shall notify the Union of the proposed change. 

 
26.03 Staffless Library  

(a) Staffless Library: A staffless library is a library that is accessible to the public, with 
the aid of technology, without the presence of staff. 

 
(c) The Employer will give the Union at least three (3) months written notice if it is 

planning to undertake one (1) or more pilot projects to determine the possibility of 
implementing a staffless library model. 
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26.04 Self-Service Library Material Distribution Equipment  

(a) The work required to curate, stock, and maintain materials of Self-Service Library 

Material Distribution Equipment will be performed solely by bargaining unit 

members. 

 
(b) If an Employee is required to use their personal vehicle to stock and maintain the 

Self-Service Library Material Distribution Equipment, they will be paid a mileage 

allowance in accordance with Article 9.05 – Vehicle Reimbursement. 

(c) For the purposes of Occupational Health and Safety, the Self-Service Library 

Material Distribution Equipment will be considered the workplace. All workplace 

health and safety laws, regulations, standards, codes and additional terms agreed 

to in this contract, will apply to the location where the Self-Service Library Material 

Distribution Equipment is stationed. 

 
 

ARTICLE 27 – TERM OF AGREEMENT 
 
27.01 Agreement Term  
 

Except where otherwise stated in this Collective Agreement, including appendices, 
unless altered by mutual consent of both Parties, the term of this Agreement will be 
in force and effect from, January 1, 2025 to December 31, 2027 and from year to 
year thereafter unless amended or terminated. Notification of desire to amend or 
terminate shall be given in writing by either party during the period between sixty 
(60) and one hundred twenty (120) days prior to its expiration date. 

 
27.02 Changes in Agreement  
 

Any changes deemed necessary in this Agreement may be made by mutual 
agreement at any time during the existence of this Agreement. 

 
27.03 Bridging  
 

This Collective Agreement shall continue in full force and effect until a new 
Collective Agreement has been executed.  

  



 

Local 30 & City of Spruce Grove Public Library Collective Agreement 34 |Page 
January 1, 2025 to December 31, 2027 

 

27.04 Retroactivity  
 

 An Employee in the service of The City of Spruce Grove Library Board, as of the 
ratification of this Agreement shall be eligible for retroactive payment of wages 
during the period of January 1, 2028 to the date of the implementation of the next 
Agreement. 
 
An Employee whose employment has terminated prior to the date of ratification by both 

Parties of this Collective Agreement, shall be eligible to receive retroactively any 

increase in salary which the Employee would have received but for the termination of 

employment only upon submitting a written application to the Employer, within sixty (60) 

calendar days following the ratification of this Collective Agreement.  

27.05 Local Authorities Pension Plan (LAPP)  

In addition to Canada Pension Plan, every Permanent Full-time Employee shall 

participate in the Local Authorities Pension Plan and the optional benefit of additional 

plans should they be available. The Employer and the Employee shall make 

contributions in accordance with the provisions of the plan in accordance with the City of 

Spruce Grove policy and procedure as outlined in Employee benefits brochure.
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SCHEDULE A 

CLASSIFICATIONS AND WAGES 

January 1, 2025 – December 31, 2025 

 

 

 

 

 

 

 

 

 

 

 

  

         

Classification 
 

Step 1 
 

Step 2 
 

Step 3 
 

Step 4 
 

Step 5 
 

Step 6 
 

Step 7 
 

Step 8 

Page $17.30 $17.56 $17.82 $18.09 $18.36 $18.63 $18.91 $19.20 

Clerk $19.28 $19.56 $19.86 $20.16 $20.46 $20.77 $21.08 $21.39 

Assistant $21.54 $21.87 $22.19 $22.53 $22.86 $23.21 $23.55 $23.91 

Technician $27.50 $27.91 $28.33 $28.75 $29.18 $29.62 $30.07 $30.52 

Customer Care Coordinator $29.37 $29.81 $30.26 $30.71 $31.17 $31.64 $32.12 $32.60 

Finance Coordinator $29.37 $29.81 $30.26 $30.71 $31.17 $31.64 $32.12 $32.60 

IT Coordinator $29.37 $29.81 $30.26 $30.71 $31.17 $31.64 $32.12 $32.60 

Marketing and Fund 
Development Coordinator 

$29.37 $29.81 $30.26 $30.71 $31.17 $31.64 $32.12 $32.60 

Social Media Coordinator $29.37 $29.81 $30.26 $30.71 $31.17 $31.64 $32.12 $32.60 

Outreach Coordinator $29.37 $29.81 $30.26 $30.71 $31.17 $31.64 $32.12 $32.60 

Librarian $35.72 $36.25 $36.80 $37.35 $37.91 $38.48 $39.06 $39.64 
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January 1, 2026 – December 31, 2026 (1%) 

 

 

 

 

  

         

Classification 
 

Step 1 
 

Step 2 
 

Step 3 
 

Step 4 
 

Step 5 
 

Step 6 
 

Step 7 
 

Step 8 

Page $17.47 $17.73 $18.00 $18.27 $18.54 $18.82 $19.10 $19.39 

Clerk $19.47 $19.76 $20.26 $20.36 $20.66 $20.97 $21.29 $21.60 

Assistant $21.76 $22.08 $22.41 $22.75 $23.09 $23.44 $23.79 $24.15 

Technician $27.78 $28.19 $28.61 $29.04 $29.47 $29.91 $30.37 $30.83 

Customer Care Coordinator $29.66 $30.11 $30.56 $31.02 $31.48 $31.96 $32.44 $32.93 

Finance Coordinator 
 

$29.66 $30.11 $30.56 $31.02 $31.48 $31.96 $32.44 $32.93 

IT Coordinator $29.66 $30.11 $30.56 $31.02 $31.48 $31.96 $32.44 $32.93 

Marketing and Fund 
Development Coordinator 

 
$29.66 $30.11 $30.56 $31.02 $31.48 $31.96 $32.44 $32.93 

Social Media Coordinator $29.66 $30.11 $30.56 $31.02 $31.48 $31.96 $32.44 $32.93 

Outreach Coordinator $29.66 $30.11 $30.56 $31.02 $31.48 $31.96 $32.44 $32.93 

Librarian $36.08 $36.61 $37.17 $37.72 $38.29 $38.86 $39.45 $40.04 
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January 1, 2027 – December 31, 2027 (1%) 

 

  

         

Classification 
 

Step 1 
 

Step 2 
 

Step 3 
 

Step 4 
 

Step 5 
 

Step 6 
 

Step 7 
 

Step 8 

Page $17.64 $17.91 $18.18 $18.45 $18.73 $19.01 $19.29 $19.58 

Clerk 
$19.66 $19.96 $20.06 $20.36 $20.66 $20.97 $21.50 $21.81 

Assistant $21.98 $22.31 $22.64 $22.98 $23.32 $23.67 $24.02 $24.38 

Technician $28.06 $28.48 $28.91 $29.34 $29.78 $30.21 $30.66 $31.13 

Customer Care 
Coordinator 

$29.96 $30.41 $30.87 $31.33 $31.80 $32.27 $32.75 $33.26 

Finance Coordinator 
 

$29.96 $30.41 $30.87 $31.33 $31.80 $32.27 $32.75 $33.26 

IT Coordinator $29.96 $30.41 $30.87 $31.33 $31.80 $32.27 $32.75 $33.26 

Marketing and Fund 
Development Coordinator 

$29.96 $30.41 $30.87 $31.33 $31.80 $32.27 $32.75 $33.26 

Social Media Coordinator $29.96 $30.41 $30.87 $31.33 $31.80 $32.27 $32.75 $33.26 

Outreach Coordinator $29.96 $30.41 $30.87 $31.33 $31.80 $32.27 $32.75 $33.26 

Librarian $36.44 $36.99 $37.54 $38.10 $38.67 $39.25 $39.84 $40.44 
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Full-time and part-time employees shall move to the next step on the wage schedule once per 
year on their anniversary date. All other employees shall move to the next step once 
accumulating 780 hours. Employees will only move to the next step once in a 12-month 
period”  
 

   
IN WITNESS WHEREOF, THE PARTIES HERETO HAVE EXECUTED THIS AGREEMENT.  

 
 
 

SIGNED ON BEHALF OF THE     SIGNED ON BEHALF OF THE 
SPRUCE GROVE PUBLIC LIBRARY    CANADIAN UNION OF PUBLIC 

           EMPLOYEES LOCAL 30 
  

   
Leanne Myggland-Carter        Date 

 
Eric Lewis                     Date 

   
Melanie Hilchie                      Date 

 
Anastasia MacKenzie    Date 

 

 
 

Adam McArthur                     Date 

 
Jennifer Chrétien            Date 

 
 
  

Nov 13, 2025

M Hilchie (Nov 13, 2025 12:38:14 MST)
M Hilchie

Nov 13, 2025

Adam McArthur (Nov 14, 2025 10:31:41 MST)

Nov 14, 2025

Eric Lewis (Nov 17, 2025 15:26:59 MST)

Eric Lewis

Nov 17, 2025

Anastasia MacKenzie (Nov 19, 2025 17:28:24 MST)

Nov 19, 2025

Nov 20, 2025
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LETTER OF UNDERSTANDING #1 
 

BETWEEN 
 

THE CITY OF SPRUCE GROVE PUBLIC LIBRARY 
(hereinafter referred to as the “Employer”) 

 
AND 

 
CANADIAN UNION OF PUBLIC EMPLOYEES, Local 30 

(hereinafter referred to as the “Union”) 
 

RE:   REMOTE WORK  

 
The parties agree that Employee requests for remote work will be considered on a case-by-case 
basis and in consideration of operational requirements and other relevant factors. The requests will 
not be unreasonably denied. If a request is denied, the Employee will be provided with reasons in 
writing for the denial. 
 
Remote work will be considered, but is not limited to, the following conditions: 
 

1. Facility-Related Disruptions – temporary closure due to construction, renovation, maintenance, 
safety hazards, or environmental issues. 

 
2. Health and Safety – public health emergencies requiring reduced on-site staffing. 
 
3. Emergency Situations – unforeseen events. 
 
4. Risk Mitigation – workstations and equipment must comply with cyber security procedures and 

health and safety regulations. 
 

SIGNED ON BEHALF OF THE    SIGNED ON BEHALF OF THE 
SPRUCE GROVE PUBLIC LIBRARY  CANADIAN UNION OF PUBLIC 

        EMPLOYEES LOCAL 30 

   
Leanne Myggland-Carter        Date 

 
Eric Lewis                     Date 

   
Melanie Hilchie                      Date 

 
Anastasia MacKenzie    Date 

 

 
 

Adam McArthur                     Date 

 
Jennifer Chrétien            Date 

Nov 13, 2025

M Hilchie (Nov 13, 2025 12:38:14 MST)
M Hilchie

Nov 13, 2025

Adam McArthur (Nov 14, 2025 10:31:41 MST)

Nov 14, 2025

Eric Lewis (Nov 17, 2025 15:26:59 MST)

Eric Lewis

Nov 17, 2025

Anastasia MacKenzie (Nov 19, 2025 17:28:24 MST)

Nov 19, 2025

Nov 20, 2025
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LETTER OF UNDERSTANDING #2 
 

BETWEEN 
 

THE CITY OF SPRUCE GROVE PUBLIC LIBRARY 
(hereinafter referred to as the “Employer”) 

 
AND 

 
CANADIAN UNION OF PUBLIC EMPLOYEES, Local 30 

(hereinafter referred to as the “Union”) 
 

 
RE:   CUPE Members outside of the pay grid 

 
The parties agree that those Employees who are outside of Schedule A, shall remain at their rate of 
pay, within their classifications. Those Employees will be entitled to the General Wage Increases as 
negotiated. 
 
 
 
 

SIGNED ON BEHALF OF THE    SIGNED ON BEHALF OF THE 
SPRUCE GROVE PUBLIC LIBRARY  CANADIAN UNION OF PUBLIC 

        EMPLOYEES LOCAL 30 
 

   
Leanne Myggland-Carter        Date 

 
Eric Lewis                     Date 

   
Melanie Hilchie                      Date 

 
Anastasia MacKenzie    Date 

 

 
 

Adam McArthur                     Date 

 
Jennifer Chrétien            Date 

 

Nov 13, 2025

M Hilchie (Nov 13, 2025 12:38:14 MST)
M Hilchie

Nov 13, 2025

Adam McArthur (Nov 14, 2025 10:31:41 MST)

Nov 14, 2025

Eric Lewis (Nov 17, 2025 15:26:59 MST)

Eric Lewis

Nov 17, 2025

Anastasia MacKenzie (Nov 19, 2025 17:28:24 MST)

Nov 19, 2025

Nov 20, 2025
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